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	1. Eligibility Criteria



	


A.     General

The objective of First-Step is to provide start-up loan finance, by way of loan capital, to projects, which cannot access funding (or sufficient funding) from other sources including commercial lending agencies, State and Semi State Support Agencies, or own resources.  

Loans

First-Step provides loans from a revolving fund. In order to offset a portion of First-Step’s costs in the administration of this facility on your behalf, a fee is applicable in each case, and is payable at drawdown of the loan. All loans are interest bearing.

Business Plans

When applying to First-Step for loan finance the Directors seek sight of a full business plan. 
References

First-Step will require personal, business and credit references as indicated to each project promoter.  In making an application, the promoter is deemed to have authorised First-Step to take all reasonable steps to satisfy its Board in regard to these personal, business and credit references, from sources determined at First-Step’s discretion.

Contact Details
First-Step Microfinance
Jefferson House

Eglinton Road

Donnybrook

Dublin 4

Ireland.

Telephone: +353 (0) 1 260 0988

Facsimile: +353 (0) 1 260 0989

Email: info@first-step.ie
Website: www.first-step.ie

	

	2. Loan Approval Conditions



	


B.     In the event of the Board of First-Step approving a loan the following will apply: -

1. The loan will contain conditions of repayment set out in the letter of approval.

2. The Directors reserve the right to appoint a Mentor of their choice to any project.  Where such a Mentor is appointed, the applicant is deemed by virtue of their application for funds to have agreed to fully co-operate with any mentor appointed.

3. The Directors reserve the right to apply such other conditions, as they may deem appropriate to any loan that may be advanced.

4. All approved projects are deemed by virtue of their application to permit First-Step, to use their project for publicity and fund raising activities as determined by the Directors of First-Step, and each approved project will give due proportionate recognition to the assistance provided by First-Step.

5. In the case of any breach of the above conditions or default on any repayment, the Directors of First-Step Ltd. reserve the right to recall the entire loan and insist on immediate repayment.

	

	3. Application to First-Step Microfinance for loan capital



	


Personal Details

	
	File Ref.

(For office use only)
	


	Name of applicant
	


	Gender
	


	Home Address
	

	
	

	
	


	How long have you been residing at this address
	


	Are you a tenant or homeowner
	


	Business Address
	


	Telephone – home
	

	
	
	

	– work
	

	
	
	

	– mobile
	


	Email
	


	PPS Number and Nationality
	


	Are You Unemployed
	


	If YES for how long
	


	Date of Birth
	


	How did you hear about First-Step?
	


1. Nature of Business
	Tick as appropriate:
	Sole Trader
	

	
	Company
	

	
	Partnership
	


	Name of Business
	


	Is the business (tick as appropriate):
	

	
	A new start up?
	

	
	A going concern?
	

	
	



2. Objectives of the Business

	


	3. Number of projected staff (including yourself)

	
	
	

	
	Now
	

	
	
	

	
	In 12 months
	


	4. Amount requested from First-Step
	€

	
	
	

	Intended use
	

	
	

	
	
	

	How will the loan benefit your business?
	

	
	

	
	

	Where the loan is for the purchase of a vehicle tick the following as appropriate:

	I confirm that I currently hold an appropriate driving licence
	

	
	



	5. Amount of promoters capital available
	€


	6. Amount invested to date
	€


	7. Source of finance at 6
	


	8. Total amount now needed from all sources
	€


	9. Sources and Amounts of other funds
	€


	10. Current amount of house loan (If applicable)
	€

	
	
	

	Amount of monthly repayments
	€


	11. Amount of rent (if applicable)
	€


	12. Details of other borrowings
	


	13. Number of dependants
	


	14. Details of source of promoter’s current income per week/month
	


	15. Business plan? (Please tick)
	attached   
	


	16. Cash flow projections (Please tick)
	attached   
	


	17. Name and address of solicitor
	

	
	

	
	

	
	


	18. Name and address of accountant
	

	
	

	
	

	
	


	19. Please provide full details of two business / personal contacts that we may contact for reference (please provide name, address and telephone numbers)

	Name
	
	Name
	

	
	
	
	

	
	
	
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	Telephone
	
	Telephone
	

	
	
	
	

	Mobile
	
	Mobile
	


	20. Details of any approach for funding to other agencies (eg Bank, Credit Union, 
Enterprise Ireland, County Enterprise Board, FÁS, Area Partnership etc.)

	
	
	

	


	21. Outcome of such requests
	

	
	
	

	


	22. Do you keep basic Books of account in relation to your business?

	Yes
	
	No
	
	
	


	23. Give brief details of your advertising/marketing plans

	
	
	

	


	24. Have you arranged the appropriate Insurance cover for your business?

	Yes
	
	No
	
	
	


	25. Do you need to acquire business premises?

	Yes
	
	No
	
	
	


	26. Do you have a Bank or Credit Union Account?

	
	
	

	Yes
	
	No
	
	
	


	If yes, give details
	
	

	


	27. Have you completed:
	
	

	(a) Start your own business course
	Yes
	
	No
	

	(b) Other relevant courses
	Yes
	
	No
	


DECLARATION BY APPLICANT

I confirm that all of the above information is true and accurate to the best of my belief.  I authorise FIRST-STEP LTD. to make such enquiries with any third party as it may deem necessary in considering my application.  I understand that the final decision on my application rests solely with the Board of FIRST-STEP LTD.

	Signed:
	
	Date:
	


Please post your completed application form to:
	First-Step Microfinance

Jefferson House

Eglinton Road

Donnybrook

Dublin 4

Ireland.
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